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HNHCTPYKLIUSA

OTBETCTBEHHOIO 32 o0ecnevyeHne 6€30MaCHOCTH MEePCOHATBHBIX JAHHBIX
HH(GOPMAIMOHHBIX CHCTEM MEPCOHAIBHBIX IaHHBIX B ['ocy1apcTBEeHHOM 0I0IZKETHOM
0011e00pa3oBaTEILHOM yUpeKIeHHH CpelHeil 001eo0pa3oBaTe/ibHOI Kode Ne282
C YIUIy0JIeHHBIM U3yYeHHeM HHOCTPAHHBIX A3bIKOB
Kuposckoro paiiona Cankr-Ilerepoypra

1. O6mme nosioxeHust

1.1. Hacrosimas uHCTpyKIus (namnee — MHCTpyKuus) ompenenser oourue (yHKIHH,
OTBETCTBEHHOCTb, IpaBa M OOS3aHHOCTH OTBETCTBEHHOTO 3a obecreueHue Oe30MacHOCTH
NEPCOHAIbHBIX JaHHBIX HWH(OPMALIMOHHBIX CHUCTEM [EpPCOHANBHBIX JaHHBIX (nanee —
OtBercTBeHHBIN) B 1'OCyZapcTBEHHOM OIO/KETHOM 001Ie00pa30BaTEIbHOM  YUPEKICHUN
cpenHelt oOmeoOpa3oBaTenbHON miKose Ne282 ¢ yriyOJeHHBIM HM3y4YE€HHEM MHOCTPaHHBIX
a3bIk0B  KupoBckoro paiiona Cankr-IlerepOypra (mamee — I'BOY COHI Ne282 Cankr-
[erepOypra).

1.2. Hacrosimass WHCTpYKIMs pa3paboTaHa B COOTBETCTBUM C PYKOBOISAIIUMH U
HOPMAaTUBHBIMHM JIOKYMEHTaMHu peryistopoB Poccuiickoit ®Penepanuu B 00JaCTH  3alUTHI
NIEPCOHAIBHBIX JaHHBIX.

1.3.  OtBercTBeHHBIN Ha3zHauaeTcs npukazoMm aupekropa ['BOY COII Ne282 Cankr-
[TerepOypra Ha ocHoBaHuM «Ilod0OXKEHHsT O pa3rpaHUUYEHHUH IPaB JOCTyNa K 0OpadaThIBaeMbIM
nepcoHabHBIM  JlaHHBIM B ['BOY  COII Ne282 Cankr-IletepOypra u3 yucia MITaTHBIX
corpyanukoB ['BOY COII Ne282 Cankr-IlerepOypra wuiam CTOPOHHEH oOpraHu3aiui,
ocymectsisiomen conpooxaenne MCII/IH o noroBopy noapsia.

1.4. OrtBercTBeHHBIN MoguuHsAeTcs HemocpencTBeHHo nupektopy ['bOY COIL Ne282
Cankr-IlerepOypra.

1.5. Ha Bpems orcyrcTBusi OTBETCTBEHHOTO (OTIYCK, 0O0JI€3HB, IP.) €ro 00s3aHHOCTH
UCIIONHSET JIMIIO, Ha3HAYeHHOE B YCTAaHOBJIEHHOM TMOpSAKEe, KOTOpoe MpuoOperaer
COOTBETCTBYIOIIME NPaBa U HECET OTBETCTBEHHOCTD 3a HA/JIEXKAILEE UCIIOJIHEHNE BO3JIOKEHHBIX
Ha HEro 00s13aHHOCTEH.

1.6. OtBercTBeHHBIN B cBOeil paboTe pyKOBOJACTByeTcs Hactosmed MHcTpykuuei,
[Tonmutukoit omepatopa nepcoHanbHbIX JAaHHBIX ['BOY COII Ne282 Cankr-IletepOypra,
[Tonutukoit nuadopmanmonnoi 6ezonacHocty 'bOY COL Ne282 Canxr-IlerepOypra, apyrumu
pernamentupytomumu fokymentamMu [’ bOY COII Ne282 Cankr-IlerepOypra, pyKoBOISLIIMMH U



HOPMATHUBHBIMU JIOKyMEHTaMH pPEryJsTopoB Poccuiickoit dexepannu B 0b61acTu obOecriedeHus
0€30MacHOCTH NMEPCOHATIBHBIX TaHHBIX.

1.7.  Meronudyeckoe pYKOBOJACTBO paboToii  OTBETCTBEHHOIO  OCYIIECTBISETCS
OTBETCTBEHHBIM 3a OpraHU3aIuilo o0paboTKH MepcoHabHBIX MaHHbIX B [[BOY COII Ne282
Canxkr-IlerepOypra.

1.8. OtTBeTcTBEHHBII SBISETCS OTBETCTBEHHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha
npoBefeHHe PabOT IO TEXHWYECKOH 3amuTe MHOOPMAIHMHA W TOIICPKAHUI0 HEOOXOIUMOTO
ypoBHs 3amnmuiieHHoctd UCIT[a 'BOY COII Ne282 Cankr-IlerepOypra m X pecypcoB Ha
JTanax dKCIUTyaTaluy 1 MOIEpHU3aIIUH.

2. Opranusanusi padoThb

2.1.  OTBeTCTBEHHBIH NOJKEH UMETh CIlelualbHOE paboyee MecTo, pa3MenIéHHOE Ha
TEPPUTOPUU KOHTPOJIHPYEMOM 30HBI, YCTAaHOBJICHHOU npukazoM aupekropa ['bOY COI Ne282
Cankr-Ilerepbypra «OO0 onpeneneHur TpaHHUI] KOHTPOJHUPYEMOM 30HBI M TPeOOBaHHMH K €€
0€30MaCHOCTHY.

2.2. Pabouyee mecto OTBETCTBEHHOTO JOJDKHO OBITH O0OpPYIOBAaHO CpeICcTBaMU
¢buznueckoil 3amuThl (JINYHBIN ceid, xene3Hbli mKad win apyroe), noaxaodenueM k MCII/H,
a TaK K€ CPeJICTBAMU KOHTPOJII TEXHUUYECKUX CPEACTB 3auThl nHhopmanuu (ganee — C3H1).

3. O6s3aHHOCTH

OTBETCTBEHHBIN JTOJIKEH:

3.1. CoOmomate  TpeOoBaHMS ~ 3aKoHOJATenbCTBa  Poccwiickoit — Deneparuu
0 MEPCOHATIBLHBIX JAHHBIX, B TOM YHKCIIe TPEOOBAaHUI K 3aIMTE MEPCOHAIBHBIX TaHHBIX, «IIpaBun
00paboTKK MEPCOHANBHBIX JAHHBIX» U APYTUX HOpMATUBHBIX JOKyMEeHTOB ' BOY COI Ne282
Cankr-IlerepOypra B 001acTé 00pabOTKH ¥ 3aIUTHI IEPCOHATBHBIX JTAHHBIX.

3.2.  llomaepxuBaTh HEOOXOAUMBIN ypOBEHb 3aIIMIIEHHOCTH (PEXKHUM OE30IMACHOCTH)
NEPCOHANBHBIX JaHHBIX MpH ux oopadorke B MCII/IH cormacHo «HCTpyKIMHU 10 0OecredeHnto
0€30I1aCHOCTH NEPCOHATIBHBIX JAHHBIX).

3.3.  Hagmensatp m wm3MeHSATH mpaBa JocTyma Bcex rpynn monb3oBateneit MCIIAx
K [IEPCOHAIBHBIM JJAaHHBIM M 3aIUIIAEMbIM IIPOIPaMMHBIM pecypcaM M IOpTaM BBOJA-BbIBOJA
NCTI/n.

3.4.  OcyulecTBisATh YCTaHOBKY, HACTPOHKY M CONPOBOXJIEHUE HPOTPAMMHBIX H
texuudyeckux C3U.

3.5.  OcyuiecTBisTh METOJUYECKOE PYKOBOJACTBO BCeX Tpymn mnojib3osareneil [BOY
COIII Ne282 Cankr-IlerepOypra B Bonpocax (pyHkunonupoBanuss C31 u BBeeHHOT0O pekuma
3aILUTHI.

3.6. YuyacTBOBaTH B KOHTPOJBHBIX U TECTOBBIX MCIBITAHUAX M MPOBEPKAX DJIEMEHTOB
NCTI/n.

3.7.  YdyacTBOBaTh B NPHEMKE HOBBIX NMPOTPAMMHBIX U TEXHUYECKHX CPEJICTB, B TOM
gyucae C3U.

3.8.  YuacTBOBaTh B TPOBEACHWHU PACCIICAOBAHHUI CIy4aeB HECAHKIIMOHHPOBAHHOTO
JIOCTYTIa K NePCOHAIBHBIM JaHHBIM M Ipyrux HapyuieHuit «lIpaBus oOpaboTKH MepCcoHAIBHBIX
JTAHHBIX).

3.9. OO6ecneunTs JOCTYI K 3alluIIaeMoi MH(OpMaIMKM BCeM TpyInaM Mojb30BaTenen
UCTI/[In cormacHo ux mpaBaM JOCTyNa INMpU HOJYy4YE€HUH O(POPMIIEHHOTO COOTBETCTBYIOLIUM
00pa3oM pa3pelieHusl.

3.10. VYTOYHSATH B yCTAaHOBJICHHOM MOPSAKE OOS3aHHOCTH BCEX TPYII ITOJIB30BaTelNei
NCIIH no oGecrieueHnIo 0€301MaCHOCTH MEPCOHATBHBIX TaHHBIX.

3.11. BecTtu KOHTPOJIb HaJ TMPOIECCOM OCYIIECTBICHHUS PE3ePBHOTO KONMMPOBaHHS 0a3
JaHHBIX U HacTpoek Komruiekca cpeacts aBromarusanuu VCIIJIH cormacHo «MHCTpykuuu no
MOPSAJKY PE3EPBUPOBAHUS U BOCCTAHOBJICHUSI PAOOTOCHOCOOHOCTH TEXHUYECKHX CPEACTB U
nporpaMMHoro odecrnieueHus, 6a3 nanabix u C31.



3.12. OcyulecTBisATh KOHTPOJIb MOPsiAKa yUETa, CO3/AaHUs, XPAHEHUS U UCIIOJIb30BAHUS
PE3EPBHBIX M apPXUBHBIX KOMUNA MAaCCHUBOB JJAHHBIX, MAIIUHHBIX (BBIXOJHBIX) TOKYMEHTOB.

3.13. OcyuiecTBasATh KOHTPOJb BbIMoNHEHHUs «llmaHa MeponpusaTuil mo odecreueHHIo
3amuThl nepcoHanbHbIX JaHHBIX B [ BOY COII No282 Canxkr-IletepOypray.

3.14. AnamusupoBath coctostaue 3amuThl UCIIJIH ¥ UX OTAENBHBIX MTOJICUCTEM.

3.15. KontponupoBare Hem3MeHHOCTh cocTosiHuss C3U, ux mapaMeTpoB U PEXHMOB
3alLUTHI.

3.16. Kontponuposarts pusnueckyro coxpannocts C3U u o6opynoBanus UCII/IH.

3.17. KonTponupoBaTh HCHOJHEHHE BceMu rpynmnamu monb3oBareneit  MCIIIn
BBEJEHHOTO PeXXMMa 3alUIIEHHOCTH, a TaK K€ MPaBWIBHOCTb paboTsl ¢ anementamu UCI/IH u
C3H.

3.18. KonTponupoBarh WCHONHEHHE BceM Tpymmamu mojib3oBateneir  MCIIx
NapoIbHON NOJUTHKHU COrNIacHO « MHCTPYKIIMK MO OpraHU3alliy NapoJIbHOM 3aIUThD.

3.19. Opranu3oBbIBaTh aHTUBUPYCHYIO 3amuTy Bcex 3nementoB HCIIAn cormacHo
«VHCTPYKIIMH 1O OpraHU3alMKd aHTUBUPYCHOM 3aIIUTHI.

3.20. Kontpomuposars paboty mnomb3oBareneir MCIIJIn B JIBC I'bOY COII Ne282
Cankr-IlerepOypra.

3.21. CBoeBpeMEHHO aHAM3UPOBATh JXypHaAI yuéTra coObITHH, peructpupyeMsrx C3U,
C IIeJIBIO BBISIBIICHUS] BO3MOKHBIX HAPYIICHUH.

3.22. He nomyckath yCTaHOBKY, MCIOJIB30BaHUE, XpaHeHue u pazMuokenne B MCII/Ix
10O, He cBA3aHHBIX C BBHIOJHEHHEM (DYHKIIMOHAIBHBIX 3a/1a4.

3.23. He nomyckats k pabote Ha snemenTax UCII/IH mocTOpOHHUX JIHII.

3.24. PeructpupoBaTh (axkThl BbBIJAYM BHEMIHUX Hocuteneil B <« KypHane ydera
HOCHUTEIEH MepCOHATBHBIX JAaHHBIXY.

3.25. OcyuiecTBiATh NEPUOAMYECKUE KOHTPOIBHBIE MPOBEPKU pPadOYUX CTAHIHMA U
TeCTHpOBaHue npaBmwiIbHOCTH PyHKIMonupoBanus C3U UCII/IH.

3.26. B cmyuae otkaza pabortocrnoco6Hoctn C3UW UCII[AH, npuHUMaTh MEpbl MO HX
CBOCBPEMEHHOMY BOCCTAHOBJIICHHUIO H  BBIBICHUIO IPHYMH, NPUBEAIIUX K  OTKa3zy
paboTOCTIOCOOHOCTH.

3.27. TlpuHUMaTh MEpHI N0 PEArMPOBAHUIO B CIIydae BOSHHUKHOBEHHS HEUITATHBIX HIIH
aBapUIHBIX CUTYAIUH C 1eNbI0 JIMKBUIAIMU UX TOCIECTBHH.

3.28. [Ilpemmarate pyKOBOACTBY MEPONPHUSATHS IO COBEPUICHCTBOBAHHUIO PAOOTHI TI0
3alUTe NePCOHANBHBIX JaHHBIX.

4. TIpasa

OTBeTCTBEHHBIN UMEET MPaBoO

4.1. TpeboBarb or Bcex rpynn nons3oBarene  UCII[An  coOmropenus
3akoHoaTenbcTBa Poccuiickoit denepariy 0 NepcoOHANBHBIX JAHHBIX, B TOM YHClie TpeOOBaHHM
K 3alIUTe TEPCOHANBHBIX HaHHBIX, «[IpaBui 00paOOTKM TEPCOHANBHBIX MAHHBIX» H IPYTUX
HopMaTuBHBIX JokyMeHTOB ['BOY COII Ne282 Cankr-IlerepOypra B obmacti o0OpabOTKU U
3aIUTHI IEPCOHATBHBIX TAHHBIX.

4.2. 3anpemats BceM rpynnam nons3oBareneil VCII[H mocTyn kK nmepcoHalbHBIM
JAHHBIM TIpH HapymieHuH «[IpaBui oOpabOTKM MepcOHATBHBIX JaHHBIX», MPH HEUCIPABHOCTSIX
B pabore C3U u c 1enpi0 MpefoTBpAIlEHUs] HECAHKIIMOHMPOBAHHOTO JOCTyMNa K OXpaHseMOH
uH(pOpMaLIUH.

4.3. VYyacTBOBaTh B aHalIM3€ CHUTYyalMid, Kacamoommuxcs ¢yHkunonuposanus C3U, u
B pacclieZIOBaHUSIX MO CIIy4asM HECaHKIIMOHHPOBAHHOTO IOCTYMA K MEPCOHANBHBIM JTaHHBIM U
JPYTUM CIIy4asiM HapyIIeHUs! pexXKUMa 00pabOTKH MEePCOHATBHBIX JTAHHBIX.

4.4. BHOCUTb TpPEIJIOKEHHS PYKOBOJACTBY II0 COBEPIICHCTBOBAHUIO pabOTHI,
CBSI3aHHOM C MPelyCMOTPEHHBIMH HACTOSIIEH HHCTPYKIUEH 00I3aHHOCTAMHU.

45. B mnpenmenax CBOEl KOMIIETEHIIMH COOOIATh PYKOBOJCTBY O HEJAOCTaTKax,
BBISIBJICHHBIX B MPOLIECCE MCIIOIHEHUSI TOJKHOCTHBIX 00s3aHHOCTEH, U BHOCUThH MPEIIOKEHUS
0 UX YCTPAHEHHUIO.



4.6. TpebGoBaTh OT pPYKOBOACTBA OKAa3aHUS COJCHCTBUS B MCIOJHEHHH CBOHMX
JIOJDKHOCTHBIX 00s13aHHOCTEH 1 TIpaB.

4.7. TlpuBnexaTb C pa3pelIeHUs PYKOBOJACTBA COTPYAHHMKOB BCEX CTPYKTYPHBIX
HOJpa3ieIeHUH K PEIICHHIO 33/1a4, BO3JIOKCHHBIX Ha HETO.

4.8. 3ampammBath Ju4HO WM dYepe3d aupekTopa ['BOY COII Ne282 Cankr-
[TerepOypra nHpOpMALUIO U TOKYMEHTHI, HEOOXOIUMBIE [Tl BBIITOJHEHUS! CBOMX JOJKHOCTHBIX
00513aHHOCTEI.

5. OTBeTcTBEHHOCTH

OTBETCTBEHHBI HECET OTBETCTBEHHOCTb:

5.1. 3a kauecTBO MPOBOJAMMBIX Pa0OT MO KOHTPOJIO BCEX TPYII TOJb30BaTENCH
NCTI[IH B Bompocax obecredeHus: 0€301acHOCTH MEPCOHATBHBIX JaHHBIX.

5.2.  3aobecneuenue ycroiunBoii padbotocrnocooHoctu C31U UCIIH.

5.3. 3a HeHaJjexallee HUCHOJHEHHE WIM HEUCIOJIHEHHE CBOMX JOJKHOCTHBIX
00s13aHHOCTEHN, MpPEIyCMOTPEHHbIX HacTosAlel WMHcTpykiuel, B npenenax, ONpPEeesIEHHbIX
JIEHCTBYIOILIUM TPYIOBBIM 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu.

5.4. 3a mpaBoHapylICHHUs, COBEPIICHHBIE B TPOILIECCE OCYIIECTBICHUS CBOEH
JEATEIbHOCTH, B IIPE/EIax, ONPEACIICHHbIX JEUCTBYIOUIUM aJMUHUCTPATUBHBIM, YTOJIOBHBIM U
IrPaKIaHCKUM 3aKOHOJATENbCTBOM Poccuiickont denepanun.

5.5, 3a nmnpuunHeHue MarepHalbHOTO ymepba— B Ipeaenax, ONpPEIeTICHHbIX
JICHCTBYIOIIMM TPYIOBBIM U T'PAXIAHCKUM 3aKOHOAATenbCcTBOM Poccuniickoit denepanun.

6. IMopsaok mepecMOTPa HHCTPYKIHH

6.1. Hacrosmas MHcTpykuus nepecMaTrpuBaercsi, W3MEHSETCS U JIONOJIHAETCS 110
Mepe HEOOXOJUMOCTH, HO HE PEKE OJHOI0 pa3a B TPU roja.

6.2. C mpuka3oM O BHECEHMM M3MEHEHMH (JIOMOJIHEeHM) B HacTosmyo MHCTpyKLuo
3HaKOMSTCS ToJ pacnucky Bce corpyaaukd [BOY COII  Ne282 Cankr-IlerepOypra,
Ha KOTOPBIX paclpoCTpaHsieTcs JelcTBUE 3TOW HHCTPYKIUU.
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